
Employment Application Form
1.
Personal Particulars

	Name (English):
	
	Name (Chinese):
	

	Date of birth:
	
	Age:
	
	Place of birth:
	

	ID card/Passport no:
	
	Sex:
	
	Nationality:
	

	Marital Status:
	
	No of children:
	

	Home address:
	
	Tel no (Home):
	

	
	
	Tel no (Mobile):
	

	
	
	Tel no (Emergency):
	

	Email address:
	


2.
Education and Training  (Please start with the latest qualification)
	Education
	From – To (MM/YY)
	Name of schools / colleges / universities
	Class attended

	Secondary
	               -
	
	

	
	               -
	
	

	University
	               -
	
	

	
	               -
	
	

	Professional training
	               -
	
	

	
	               -
	
	

	
	               -
	
	


3.
Academic / Professional Attainment  (Please start with the latest qualification)
	Date issued
	Exact description of academic qualifications held
	Issued authority
	Exact description of subjects passed and exact level attained (ie grade, pass, credit. Class, division, etc)

	
	
	
	

	
	
	
	

	
	
	
	


4.
Employment Record  (Please start with the present or latest employment)
	From – To (MM/YY)
	Name of organization
	Position held & major responsibility
	Leaving reason

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total years of full time employment:
	


5.  Skills & Technical Knowledge

	Language
	Excellent
	Good
	Fair
	Language
	Excellent
	Good
	Fair

	English
	Written
	 
	 
	 
	Mandarin
	Written
	 
	 
	 

	
	Spoken
	 
	 
	 
	
	Spoken
	 
	 
	 

	
	Listening
	 
	 
	 
	
	Listening
	 
	 
	 

	Cantonese
	Written
	 
	 
	 
	Other (Please state):  
	Written
	 
	 
	 

	
	Spoken
	 
	 
	 
	
	Spoken
	 
	 
	 

	
	Listening
	 
	 
	 
	
	Listening
	 
	 
	 

	Computer Skill:
	

	Other:
	


6.
Remuneration Package (Current/Last Post)
	Annual package
	HK$                                   per month        x                    month(s) (Guarantee)

	Other Bonus / Commission
	HK$             

	Allowances
	Overtime Payment
	  No
	 Yes, Please state:

	
	Medical
	  No
	 Yes, Please state:

	
	Transportation
	  No
	 Yes, Please state:

	
	Others
	

	Expected Salary:  HK$      

	Date of Availability: 


	Name: 
	    Signature: 
	    Date: 
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